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ITon0:xxenue
00 oprann3zanmuu padoTsl € 3JIEKTPOHHBIM )KYPHAJIOM

MyHHIUNIATBHOTO 00111e00Pa30BaTEILHOT0 YUpe:KIeHUsI
HpkyTckoro paiioHHOro MyHHIMNAJIBLHOT0 00pPa30BaHUS
«KbpluurupoBckasi HayaJbHAs MIKOJIA — IETCKUH caay

1. O0ue moJ10KeHU A

1.1. Hacrosimiee mojoxxeHue o6 opraHu3anuy padOTHI C AJIEKTPOHHBIM XKypHaioM B MOY
NPMO «Ksmuruposckass HIIAC» (manee — Ilonoxenue) pa3paboTaHO B COOTBETCTBHUH C
®denepanpHbiM  3ak0oHOM OT 29.12.2012 No 273-d3 «O6 o6pa3oBanuu B Poccuiickoit
denepanuny.

1.2. Tlonoxxenue ompenenseT mpaBuiaa pabOTHl U €IWHBIE TPeOOBAaHUS IO BEICHHUIO
anekTpoHHoro xxypHaia B MOY MPMO «Ksmuruposckas HILIJICy (manee — [Ikoma).

1.3. DnexkTpoHHBIM >KypHalioM (manee — OJK) Ha3pIBaeTCsd KOMIUIEKC IPOTPAMMHO-
anmapaTHbIX CPEJCTB, BKIFOUAIONIMN 0a3bl JaHHBIX M CPEJICTBA JOCTyNa U pabOThl C HUMHU
(TIporpaMMHO-aNmapaTHyo UHPPACTPYKTYDY, CEpPBUCHI UH(POPMAIIMOHHOTO
B3aMMO/ICHCTBHS).

1.4. DNEeKTPOHHBIN JTHEBHUK - pazzen 9K, MIPEACTABIISIIONTUN coOoi
WHIUBUAYAIU3UPOBAHHYIO BBIOOPKY AaHHbIX W3 DX 0 XolIe M pesynbratax OO0ydeHHs
KOHKPETHOTO YYEHHKA.

1.5. DX — cpeacTBO MHAMBUAYAJIBHOTO Yy4YeTa pe3yJbTaTOB OCBOECHHUS 00pa30BaTENbHBIX
nporpamm. OH OTHOCUTCS K y4eOHO-TIelarOrMYecKoi TOKyMeHTaluu. AKKypaTHOE, TOUHOE U
CBOEBPEMEHHOE BEJICHHUE €ro 0053aTeNbHO JUIsl KaXKA0ro cotpynHuka IlIkomsl, B 00s13aHHOCTH
KoToporo BxoguT padorta ¢ D)K. JlocTyn K mepcoHanbHBIM CTpaHUIAM JHEBHUKA HUMEIOT
poauTenu (3aKOHHBIC MPEICTABHUTENH) OOydYaroIIerocs, OOYYarOIIUIACI, aJIMHHUCTpPALMSI
[Ixounsr (mupextop 11Ikosbr), yuuTtens, KIaCCHIEPYKOBOIUTENH; antMuHUCTpaTop DK.

1.6. Ilpunnunamu pa6oTsl ¢ DK ABISAIOTCS:

e coOMo/IeHre TIPaB B CBOOO]] yUaCTHUKOB 00Pa30BaTENbHBIX OTHOIIICHUN;

e JIOCTOBEPHOCThH U TIOJHOTA MHPOPMAIHH, coaepkaiieics B IK;

e yHU(DUKANNA JaHHBIX, cofepkammxcs B J)K, U TOKyMEeHTUPOBaHHON HH(MOpMaLIUU
IIkosI;



e 3alllUTa JAHHBIX, coaepxauuxcs B XK, oT HEmpaBOMEPHBIX M MPOTUBOIPABHBIX
JIEUCTBUMN.

1.7. Benenue >neKTPOHHBIX (OPM ydeTa 0Opa30BaTENbHOH IEATEIBHOCTH M PE3YJIbTAaTOB
oOpa3zoBaTenbHON AesTrenbHOCTH (DXK) sBIISETCS COCTaBHOW YacThiO PabOTHI IO BEICHUIO
ANIEKTPOHHOTO JTIoKyMeHTooOopoTa B IlIkore.

1.8. DX sBisieTcst yacThi0 HHPOPMAMOHHON cucTeMbl LIIKOIbI.

1.9. dynkumoHWpOBaHWE U UCTIOIB30BaHUE DXK OCYIIECTBISETCS B COOTBETCTBHH C
JCUCTBYIONTUM 3aKOHOaTeIbcTBOM P®D, B ToM uncite denepanpHbiM 3akoHOM 0T 27.07.2006
Ne 152-@3 «O niepcoHaNbHBIX JAHHBIXY.

1.10. OtBercTBeHHOCTh 3a (pyHKIMOHUpoBaHHEe XK M KOHTPOJIH 3a MPABUIBHOCTBIO €ro
BEJICHUS Bo3jararorcs Ha Aupekropa LIIKoabl 1 TEXHUUECKOTo ClIeHUaINCTa.

2. Haznauenue DK
DK mcnosms3yeres TS peleHus CIeIyIOIIHNX 3a1a9:

2.1. Co3gaHue/BBOJ, CHCTEMAaTH3allMs, WCIOJh30BAaHUE M XpaHCHHE JaHHBIX O XOJE
obOpazoBatenbHOM aesTenbHOCTH B [1Ikome, B ToM uncie 00 ycreBaeMOCTH U TIOCEIaeMOCTH

yUaIXcs.

2.2. Odopmienue wuHGOpMANMM, XpaHAIICHCS B 0a3e TaHHBIX, B BUJE JTOKYMEHTAa Ha
OyMa)KHOM HOCHTEJIE.

2.3. Oo0ecrieueHre OMNEPATHBHOTO JOCTYNa pPOAUTENEH (3aKOHHBIX MPEACTaBUTENICH )
oOyuarorierocsi, ooyuaromierocs, aamuauctparuu Ikossr (qupekropa IIkosbr), yuurenei,
KJIACCHBIX PYKOBOJMTENECH K OTMETKaM 3a BeCh IIEPUOJ| BEICHHS JKypHajia IO BCEM
npeaMeTaM B JII000e Bpemsi.

2.4. ABToMartu3aiys Co3AaHus OTYCTHOM TOKYMEHTAIIMN YUYUTEICH U aIMUHUCTPALINH.

2.5. CpoeBpeMeHHOe HH(DOPMUPOBAHHE POJIUTEICH (3aKOHHBIX TPEJICTABUTENCH) II0
BOIIPOCaM yCIIEBAEMOCTH, HHIUBUIYAIbHBIX PE3YJIbTATOB U MOCEIIAEMOCTH UX JCTCH.

2.6. NndopMupoBanue ydammxcs O XOJe 00pa3oBaTeNbHON NESATENBHOCTH IMOCPEICTBOM
nmaHHEBIX B D)K.

2.7. KoHTpoas 3a peanusanuei 00pa3oBaTeIbHbIX IPOTPaMM, B TOM YHCIIE YUET:

e TIPOBEICHHBIX 3aHATHH;

e JIOMAlIHMX 3aJlaHUH U 00beMa Harpy3K Ha 00y4aroluxcs;

e pe3yabTaTOB OCBOEHUS 00pa30BaTeIbHOI MpOrpaMMbl ydaruMucs (ycreBaeMocTh);
e TIOCEUIAEMOCTH 3aHATUI yJalIUMUCS;

e JIMHAMUKH YCIIEBAEMOCTH Y4alLUXCS;

e peanu3any 00pa3oBaTENIbHOI MPOrpaMMmBI.



3. IIpaBuaa padorsi ¢ DK

3.1. Benenne DK 00s3aTenbHO ISl K&KIOTO MENArora, KIacCHOrO PYKOBOJIMTENS, a TaKxKe
TeX paboTHUKOB 11IK0JBI, B YbH ()YHKIIMOHATBHBIE 00SI3aHHOCTH 3TO BKIIIOYEHO.

3.2. TlognepkaHue B aKTyaJdbHOM COCTOSIHUM MH(OpMAalUH, XpaHsiielcs B 0a3e JaHHBIX
DX, sBisteTcs 00sI3aTENBLHBIM.

3.3. Yuer peanmzanmmuu 00pa30BaTENbHBIX NPOTPAMM M OCYIIECTBIICHHS 00pa30BaTEIbHOM
NESTETLHOCTH BEACTCS BCEMH IelarorndeckuMu padotaukamu LIIkossr.

3.4. PacmpeneneHue 3aHATHH 1O TpeaIMETaM H  3aKpEIUICHHE WX 33 YYUTEISIMHU
OCYILIECTBIISICTCS HA OCHOBAHMM Y4YEOHOIO IUIAHA U paCIpeNeNeHus IeJarorn4eckoin
Harpys3KH.

3.5. Beog B DK mat mpoBeneHHs 3aHATHI B COOTBETCTBUH C PACHHCAHUEM 3aHITUH, TEM
YPOKOB, 33JJaHHBIX JOMAIIHUX 3a/laHui, OTMETOK OOy4aronnxcs U CBeJIeHUI 00 OTCYTCTBUU
YYAIIUXCS HAa YPOKaX OCYIIECTBIIAECTCS YUUTEISAMU €KEIHEBHO.

3.6. Buecemme B DX wunbopManmuum o0 oOTMeTKax OOydYalOMUXCS H CBEICHUH O
MPUCYTCTBUU/OTCYTCTBUH YUAITUXCS JIOJHDKHO TPOU3BOIUTHCS B JICHb MPOBEJICHUS 3aHSATHUS
He mo3aHee 18:00 gacos.

3.7. lllkona rapaHTHUPYET YYaIIUMCS M WX POJUTEISAM (3aKOHHBIM TIPEJICTABUTEIISIM )
BO3MOXHOCTh OINEPaTHMBHO MOJy4aTb HWHGOPMALKMIO O TEKylleld YCIeBaeMOCTH U
MOCEeIIaeMOCTH y4aierocs yepe3 K.

3.8. Ilpu Benennu DK KaxapIM 1enarorom (YIuTesIeM) T0JDKHO COOI0IAaThCs eauHOo00pasue
3aI0JIHCHHS JKYPHAJIOB B YacTH TEM IPOBEICHHBIX YPOKOB (B COOTBETCTBHHM C pabodyei
MPOrpaMMOM IO TMPEAMETY), BBICTABJICHHBIX OTMETOK, IPOIYCKOB YPOKOB M 3aIlUCeH O
JIOMAIIHEM 3aIaHHHU.

3.9. ITonw3oBarensam DK 3amperiaeTcs nepeaaBaTh CBOU MEPCOHATBHBIE PEKBU3UTHI JIOCTYIIA
K 22K apyrum nuiam.

3.10. Cotpyanukam IIkounsl 3anpemniaercs gonyckats yuamnuxcs Hkomsl k padote ¢ 3XK.
4. TlpaBuJia BeJleHHsl y4eTa yCIeBAeMOCTH U NMOCENIAeMOCTH YUAIIUXCS

4.1. PabGora yuurens 1O BEICHHUIO JAHHBIX TEKYIIEH YCINEBAEMOCTH ydYallerocs
ocymiecTBiseTcs B pazzeine «KiaaccHbIil KypHaI».

4.2. Yuuteab B COOTBETCTBUU C pacnucaHuem 3aHaTUi BHOCUT B DXK CJICAYIOIHE NaHHbIC:
TEMY YpPOKa; OTCYTCTBHUC YHAIUXCA; OTMCTKH YJallIUXCA; JOMAIIHCC 3aJaHHUC.

4.3. Yuurenp BHOCUT B D)K ydeTHyI0 3aluch O MPOBEAEHHOM 3aHATHU MO (DakTy B JEHBb
IIPOBEJICHUS.
IIpou3BoaUTE 3aIMCh YPOKOB 3apaHee HEJOMYCTUMO.



4.4. Yuutenb, 3aMEHSIONINN OTCYTCTBYIOIIETO YUUTENsA, HA BpeMs (aTy) 3aMEHbI MOJTy4aeT
noctyn K 9K Ha cTpaHHIE OTCYTCTBYIOLIETO YYMTENS U 3AIOJIHAET €r0 B YCTAHOBIEHHOM
MOPSIIKE.

4.5. Yuer pe3ynbTaToB YCIEBAEMOCTH YYaIIUXCS:

e pe3yabTaThl YUeOHOW AEATEIHHOCTH OLIEHUBAIOTCS Ha OCHOBAaHHMH YCTHBIX OTBETOB
(BBICTYIIEHUI) Yy4YalUXCs, HUCBMEHHBIX padOT, NPAKTHUUECKON JeATeIbHOCTU
yuammxcs;

e OTMETKH 32 YCTHbIE U IUCbMEHHbIE OTBETHI BBICTABJISIOTCS B KOJIOHKY 3a TO YMCJIO,
KOI'/Ia MPOBOAMIIaCh paboTa;

e B KJETKax /Ui OTMETOK YYHMTEIb HMEET MpaBO 3allUChIBaTh TOJIBKO OJWH U3
CIIEYIOIIUX CUMBOJIOB: «2», «3», «4», «5», «H», «—». OT™MeTKy «1» (eauHuily) He
BBICTaBJISIIOT. JIoMycTUMO CTaBUTh HECKOJIBKO OTMETOK B OJIHY I'pady;

e TMPH KOHTPOJBHBIX MEPONPHUSATHIX, MPOBOJUMBIX YYHTEIEM B COOTBETCTBHUHU C
TEMaTUYECKUM IUIAHUPOBAHUEM, O0s3aTEIbHBIM yCIOBUEM IPOBEIEHUS KOHTPOJIS
SBJIIETCSl BBICTABJIEHWE OTMETOK BCEM YyYallMMCs, MPUCYTCTBYIOIIMM Ha YpOKe
(uckmrouass ciaydyaw, Korja YydJalluics JOJToe BpeMsi OTCYTCTBOBal IO
YBOXHUTENbHOW  mpuuuHe  (HampuMep, 1o  OOJe3HH), MOATBEP)KIECHHOU
COOTBETCTBYIOIIUMH JIOKyMEHTAMH );

e OTMETKHU BBICTABIISIOTCS B Ipade Toro Hs, KOrja MpoBOJMIIACh JaHHAs padboTa;

e OTMETKHU 3a MUCHhbMEHHYIO PabOTy MPOCTABISIOTCA B CPOK HE OoJiee Tpex paboumx
JHEN ¢ MOMEHTA €€ HAIMCaHUs yJallluMuCs;

e OTCpPOYKa BBINOJHEHH YYaIlUMUCS 3aJjaHus (HanpuMep, 0Oydaromuiicss npumien Ha
3aHATHS TOCIE UIMTENbHOM Oosesnn) Qukcupyercs: B DX cumBomom (-); B
SNICKTPOHHOM JTHEBHHUKE Y4Yalllerocs CHMBOJIOM (—), K KOTOpPOMY HEOOXOIMMO
HamucaTh KOMMEHTapU;

e BpeMsd, 3a KOTOpO€ YdallMics MAOJDKEH JIMKBUAMPOBATH 3aJ0JDKEHHOCTb, HE
IIPEBBIIIAECT OJHON Y4eOHON Henenu NpU YCIOBUU IHMPUCYTCTBUS Yy4alllerocs B
[lkosie, B TeueHHE KOTOPOM pE3yJIbTaThl OLICHUBAHHUS OTCPOUYEHHBIX 3aJaHUN
JIOJDKHBI OBITh BhICTaBJIEHB! yunTeneMm B D)K.

4.6. Y4eT nmocemaeMoCTH YIaIIuXxcs:

® YYUTCIIb 00s13aH Ha KaXI0M YPOKE OTMEYATh OTCYTCTBYHOIIUX YHAIUXCA

e IIPpU OTCYTCTBHUH YJALICTIOCs HA YPOKE YUUTCIIb IIPOCTABJIACT ((H»;

e ydalmuecsa, UMCHOIUC MCAUIUHCKYIO CIIPABKY 00 OCBO60)KI[CHI/II/I oT (1)I/I3I/I‘ICCKI/IX
Harpy3okK, HOOJDKHBI HTPUCYTCTBOBATH Ha YPOKax (1)I/ISI/IIIGCKOI>'I KYJIBTYpPBl H
BBIIIOJIHATD MHAWBUAYAJIBHBIC 3a/IaHUS.

4.7. OcopmieHne TeMbl ypoka:

pa60Ta YUYUTECIIA IO BCACHUIO Y4UCTa BLIITOJIHCHUA y‘le6HHX nporpamMm M HpOBCACHHBIX
3aHATUH OCYIICCTBIIACTCA B pa3aciic «Templ YPOKOB U 3aJaHUA»;

e B Hayajie Y4eOHOro TrojJa Yy4YUTEIb BHOCHUT TEMaTHYECKOE IUIAHUPOBAHHE IO
npeamery B pazzaen «llmaHupoBaHue ypoKOB» Ha CPOK OT OJHOM yueOHOM ueTBepTH
no roxa. Ecim ydyuTenb HUCHBITBIBAET TPYAHOCTH IPU BHECEHUU B >KypHal
TEeMaTHYECKOTO TUIAHWPOBAHMs, OH MOXeT 3anonHuTh (aitn Microsoft Excel mo



YCTaHOBJICHHOHM (opmMe u nepenatb aaMuHUcTparopy DK ai1s UMIOpTHpOBaHUS B

92X

e yuuTelb BHOCHUT B DJ)K yueTHyr 3ammch O TeMe ypoka mo (akry B JCHb
MIPOBEICHUS;

e yueTHas 3amuch B DXK M0/DKHA COOTBETCTBOBATH TEME IMPOMIACHHOTO HAa YPOKE
MaTepuaia.

4.8. Jlomanrnee 3a1aHue:

yT-II/ITeJII) BHOCUT B 9}K I/IH(bOpMaIH/IIO O AOMAaIIHEM 3aJlaHUU B ICHb HpOBCI[CHI/ISI 3aHATUS 00
14:00 yacos;

B rpade «JlomamHee 3anaHue» (UKCUPYET COJAEp)KAHUE 3aJaHUsl, CTPaHHULIBI,
HOMEpa 3a7a4 U YOPAKHEHUH C OTPaKEHHEM CHelUuUKH JoMaliHed paboThI
(TOBTOPUTE..., COCTaBUTH TUIaH, TAOJIHILY, BOIIPOCH U T. 11.);

opopMIIsIeT JOMalllHEe 3a/JaHHue TBOPUECKOTO XapaKTepa, HampuMmep, Cchaeiarh
PUCYHKH, HamucaTh COYMHEHHE, B Tpade «JlomamiHee 3amaHue» CIEIYIOIIUM
obpa3om: «TBopueckoe 3a1aHKe: BBIMOJIHUTD PUCYHOK K CKa3Ke...»;

BHOCHUT 3anuch «HauBuayanbHoe 3agaHue» B rpady «JloMamHee 3aiaHuey, eciu
MpeyiaraeT yqamuMcsi HHANBUyalbHbIC 3a/IaHNS,

HE 33/1aeT JIOMalllHee 3aJjaHie U BHOCUT B moJie «JlomarnHee 3aganue» 3anuch «He
3a/1aHOY;

HE 3aJ]aeT JJOMalIHee 3aJaHHue TI0CIe KOHTPOJIbHBIX MEPOTIPUSATHH, Ha KAHUKYJIBI.

4.9, BricTaBiieHHE UTOTOBBIX OTMETOK:

e VUHUTENb BBICTABJISCT OTMETKH 3a OTUETHBIA MEepuoJ ydamumcs B paszuen K
«"'omoBas oTMETKa;

e B KOHIIE OTYETHBIX NEPHUOJOB BBHICTABISIET OTMETKH Y4YallUMCSl 3a YETBEPTh,
MOJIYyrO1e, T/l B CPOKH, OoTpeesieHHble nupekTopoM koI, HO He mo3aHee YeM
3a J1Ba JHs 10 OKOHYaHHs yueOHOro Nepuoa;

e s OOBEKTUBHOM aTTectalud OOydyaroUuIuXcs 3a YeTBEpPTh Y4MTEdb OO0s3aH
BbICTaBUTH B DK He MeHee Tpex OTMETOK, a JJIs aTTECTAalluU 3a MOJYrojaue — He
MEHee ISTH OTMETOK C 00s3aTEIbHBIM YYETOM KadecTBa 3HAHUN 00Y4aroMIMXCs MO
MMCEMEHHBIM, J1a00paTOPHBIM U MPAKTHUECKUM paboTam.

5. @YHKUMH U J1esITeIbHOCTH NoJib3oBareseil 7K
5.1. ITonws3oBaremsamu DX sBisgrorcs:

o anmunucTpanus lkonsl: aupexrop LLkounbl, 3aMecTUTENN AUPEKTOPA;
¢ KJIACCHBIE PYKOBOJIUTEIH;

e JcrieTYep 00pazoBaTEIbHOM JEATENBHOCTH;

e agmuHHCTpaTop DXK;

e pabOTHMKM MeIUIUHCKOHN ciyObl LIIKobI;

e CIEIUATUCT KaJpoBOH ciryk0b! I1IK0IBI.

5.2. VYyamuecs U ux POAUTEIIN (BaKOHHLIC HpCI[CTaBI/ITC.HI/I) SABJIAIOTCA ITOJIB30BATCIIIMU
QJICKTPOHHOT'O JHCBHHKA.



5.3. dAupextop LLKkomnbl yrBepkIaer:

yueOHBIN TUIaH He To3/1Hee 1 ampens mpemecTBYomero yaueOHoro roja;
MeJarorHYeCcKyr0 Harpy3Ky Ha 4eTBepTh (MOIyroue/ydeOHbId To/) He TI03/IHEee YeM
3a JIBe HEJEH JI0 Hadasla yaeOHOro Mepro/a;

pacrucaHue 3aHATHI Ha y4eOHBIH NEeproJ He TIO3JHEE YeM 3a OJHY HEIEIIO JI0 €To
Hayana;

CTIMCOYHBIN cocTaB ydammxcs kinaccoB Llkonbr He mo3aaee 31 aBrycra;

CIHCOK KJIACCHBIX pyKOBoOuTeNeH He mo3aHee 31 aBrycra.

5.4. 3amecturens aupekropa kol mo yueOHO-BocIUTaTENIbHOM padoTe:

OCYILIECTBJISIET HEMOCPEACTBEHHOE PYKOBOACTBO CUCTEMON pabOThI 10 BECHUIO
29X

M0 OKOHYAHUM Y4€OHOTO roja MojydyaeT y aaMuHuctpaTopa kormuu K Ha
AIIEKTPOHHOM HOCHUTEJIE MHPOPMAIIMH — ONITUYECKOM JIMCKE TI0 KJlaccam;
MPOBEPEHHBIE HAa PabOTOCTIOCOOHOCTH TBepbIe Komuu XK 3amedyaThiBacT B
KOHBEPTBHI, 3aBEPSICT MOAMUCKHI0, paciMPOBKOI MOANKUCH U IATOM;

OCYILECTBJISIET KOHTPOJIb 32 CBOEBPEMEHHOCTBIO OTPAXKEHUS B IKypHaJe
pacnucaHus ¥ y4eTOM 3aMEIIeHHbIX U IPOMYIIEHHBIX YPOKOB (3aHATUR).

5.5. Texuuueckue CreHATNCTEL:

CBOEBPEMEHHO IMPENOCTABIAIOT JAMCIETYepy OOpa3oBaTENbHOTO  YUPEKICHHUS
naHHble A7 3anoyiHeHuss DXK: cxemy oOyudeHHs, CIMCOK M3y4aeMbIX IUCIIUIUIMH
(IpenMeToB) IS KaXKI0TO KiIacca, CBEJACHHS O Tepuojax 0Oy4eHHsS W aTTeCTalluu
UT. I

10 OKOHYaHUHW YETBEPTEH U TOJYTrOJANi COCTABJISIOT OTUETHI IO paboTe yuuTeseH ¢
2XK;

[0 OKOHYaHWHM Y4eOHOrO ToJa KOHTPOJUPYIOT pacrneyaTky JgaHHeix XK ¢
pe3ynbraTaMu oOy4eHHUs B y4eOHOM Trojy (MTOrOBBIMHU OTMETKaMHU) MO KJlaccam U
MPaBUIIBHOCTH UX 0(OPMIICHUS KJIACCHBIMU PYKOBOAUTEISIMU;

MH(OPMUPYIOT MEIAaroroB O BBISABIEHHBIX OLIMOKAaX, JOMYIIEHHBIX UMH MpU padoTe
c OX;

OCYILIECTBISAIOT KOHTPOJb 3a peanuszanueit ®I'OC HOO; 3a BbInoaHEeHHEM y4eOHbIX
[JIAHOB; IMPOTHO3MPOBAHUEM XOJa, PA3BUTHS M PE3yJbTaTOB 00pa30BaTEIbHOM
NEeSTeNbHOCTH M0 KJaccaM; IpPaBHIBHOCTbIO BeneHUst DJ)K; CBOEBPEMEHHOCTHIO
OTpaXXeHHsI B JKypHaJe pACIHCaHUsA;, 3allOJIHEHHWEM JKypHala IIelaroramu;
CBOEBPEMEHHOCTBHIO  BBICTABIIEHHUST  OTMETOK W  pPE3YyJIbTaTOB  3aHSTUH;
HaMOJIHAEMOCThIO OTMETOK; OTpaXKEHHEM MOCELaEMOCTH 3aHATHUH;
CBOEBPEMEHHBIM 3allOJJHEHMEM pa3Jiefla JOMAIIHUX 3aJaHul; COOTBETCTBUEM
JIOMAIIHUX 33J]aHuil TPeOOBaHUAM 1O COAEPIKAHUIO U 00BEMY.

5.6. Yuutens (negarorudeckuii paboTHUK):

orpakaeT B X xon o0Opa3oBaTenbHON JEATETBHOCTH B COOTBETCTBUU C
o0Opa3oBaTesbHON MPOTPaMMOil M ydeOHBIM IJIAaHOM;

€KEITHEBHO BHOCHUT B JKypH&JI CBEJICHUS O 3aHATUAX IO NPEAMETY (T€Max ypPOKOB,
3aJJaHHBIX JIOMAIIHUX 33JJaHUAX);



e OlEHMUBACT AIPPEKTUBHOCTD U PE3YIBTATUBHOCTH OOYUYEHUS YJAIIUXCS MO TTPEIMETY
(Kypcy, mporpamme), Y4YUTHIBas OCBOCHHE 3HAHHWH, OBIAJEHUE YMEHHSIMH,
pa3BUTHE OIBITa TBOPYECKOW JESATEIBHOCTH, II03HABATEIBHOIO HHTEpeca
yJaluxcs;

e BHOCHT JaHHbIE OO0 YCHEBAEMOCTH YYAIIHUXCS, CBOEBPEMEHHO IPOCTABISET
MOJIydCHHbIE YYCHHKAMHU OTMETKH, B TOM YHCIIE YETBEPTHBIC (IIOJIYrOJOBBIEC) M
T'OJIOBEIC;

e OTMETKH 32 THCHhMEHHbIE pa0OTHl BBHICTABISIET B CPOKH, IPEIyCMOTPEHHBIC
HOpMaMH WX IPOBEPKH, HO HE MO3/IHEE TPEX THEW ¢ MOMEHTa IPOBEICHUS pabOTHI;

e 3aHOCUT CBOEBPEMEHHO [aHHBIE O TIOCEIIAEMOCTH YYaIlUXCs, BBITOJHEHUN
JIOMAaIITHUX 3aIaHUM;

o 3anousHsAeT DK Kak 3ameIanuil yauTenasb (BBOAUT JaHHbBIE O IPOBEIEHHOM YPOKE)
B YCTAHOBIJIEHHOM TIOPSIJIKE TIPU OCYIIECTBICHUN 3aMEHBI.

5.7. KitaccHble pyKOBOUTENN:

e KOHTPOJIUPYIOT aKTyaJIbHOCTh MH(OpMaNUU 00 ydJaluxcs, POAUTEISIX U CIUCKAX
CBOEro Kiacca W MHOOPMHUPYIOT IUCHETYEpa 0Opa30BATEIBHOTO YUPEKIACHUS O
TOOBIX U3MEHEHU X, BHECCHHBIX B )KYypHAT,

e AHAJIM3HUPYIOT YCTIEBAEMOCTH U TIOCEIIaeMOCTh YPOKOB yUaITUMHUCS CBOETO KJIacca,

e KOHTPOJIMPYIOT CBOCBPEMEHHOCTh 3aIOJHEHUS U BHECCHHS TeIaroraMu JaHHBIX 00
YCIIEBAEMOCTH Y MTOCENIAEMOCTH yJalluxcsl cBoero kinacca B 9K;

e uHGOPMUPYIOT poauTeiel 00 YCIIEBAEMOCTH U MOCEIIAEMOCTH JIETEH TOCPEICTBOM
0TYETOB, C(HOPMUPOBAHHBIX HAa OCHOBE AaHHBIX DK, B TOM 4HCIIEe MO 3ampocam
poauTeneu;

e 3HAKOMAT YYAIIUXCI W WX POJUTENIEH ¢ HOPMATUBHBIMU JOKYMECHTaMH,
JIOKAJIbHBIMH ~ aKTaMHW M WHCTPYKIUSMH, PETJIaMEHTUPYIOIIUMH  TMOPSI0K
HCIIoNb30Banusa K,

e TIPEJOCTABIAIOT 1O OKOHYAHMHM KaKJIOW YETBEPTH 3aMECTHUTEIIO JTUPEKTOpa II0
y4eOHO-BOCITUTATEIFHON paboTe OTYETHI 00 YCIIEBAEMOCTH M TIOCEIIaeMOCTH
y4aluxcs Kiacca;

e OpPraHU3YIOT OIEPATHBHOE B3aMMOJCHCTBHE MEXKIY VYYaIIUMHCS Kiacca, HX
poauTeNs MU (3aKOHHBIMU  TIPEACTaBUTENSAMHU), aaMmuHucTpanuein [lkombr u
nejaroraMu ¢ momMomseo 9XK;

e KOHTPOJHUPYIOT €XKEIHEBHO perucTpanuio (Qakra MPUCYTCTBUA/OTCYTCTBUS
y4amierocs: Ha 3aHsITHSIX.

5.8. lucnetuep 06pa30BaTENBHOTO YUPEKACHUS:

e BBOJMT U KOHTPOJUPYET aKTyanbHOCTh NaHHBIX ydamuxcsa Llkonsr (®. U. O., rox
POKJIeHUs], TIOJI, KOHTaKTHBIE JaHHbIE, NOOaBiIeHHE (HU3MUECKOTO JIMIA B TPYIITY
«Y4eHHKn», Ha3HAYCHHE YYETHBIX JAHHBIX U1 BXOJA B JJCKTPOHHBINA JTHEBHHUK)
(paznmen DX «YdeHukmn»);

e BBOJAUT M KOHTPOJUPYET aKTYalIbHOCTh [JAHHBIX O POJIUTENAX (3aKOHHBIX
npencraButensix) ydammxcs (@. M. O., creneHp poJCTBa, KOHTAKTHBIE JTaHHBIE,
nobasneHue ¢GuU3MYECKOro juia B Tpynny «Pomutenny», mpuBs3Ka pOAUTENS K
MpoQuIt0 Y4eHHWKA, HAa3HAUYCHHWE YYETHBIX MaHHBIX JUIS BXOJAa B DJICKTPOHHBIN
nHEBHUK) (paznensl DXK: «Dusnueckue auiay, «YYeHUKN);



5.9.

e BBOJWUT U KOHTPOJIMPYET AKTYaJIbHOCTh JAHHBIX O ABW)KEHHUU Yydamuxcs (paszael
DX «lIpukaszbl 0 ABMKEHUSX KOHTUHTCHTA), IEKTPOHHBIN MEPEBOJ] yUaAIIUXCS U3
KJIacca/TPyIIbl B KJIACC/TPYyNIy HA OCHOBAaHUM NPUKa30B AupekTopa Lkosr,

e dopmupyer B DK cnmcku kiaccos (pasaen XK «Kiacesi»);

e ¢opmupyer B DX crmcku yueOHBIX TPYNI B paMKax Kiacca/mapayuienu (pasuent
DX «['pynmbl 00ydeHus»), oTpakaeT U3MEHEHMs B CIIUCKAX Pyl (3a4KClIEHUE,
BBIOBITHE, TIEPEBO/] YUAIIUXCS);

e BBOJUT JaHHbIe i popmupoBanus B DK yuebnoro miana (paszaen XK «YueOHsbrit
IJ1aH»);

e Ha3HaYaeT yYHUTEJIeH MO MpeaMeTaM sl KaXJI0ro Kiacca/TpyIbl B COOTBETCTBHH C
y4eOHBIM paclucaHueM;

e HACTpamBaeT CXEMbl OOYYECHHS [UIsl HAa4aJIbHOW, OCHOBHOW W CpEIHEH IIKOJIBI
(pazgen DK «I'paduk 0O0ydeHHUs»): CIUCOK M3y4aeMbIX TUCIUILIIUH (IIPEIMETOR)
JUIS KaXJI0OTO KJlacca/Tpymlibl, Mepuoi oO0ydeHus, MepuoJ] aTTecTallui, KaHUKYJIbI,
yueOHasi He/iensl, IEPEHOCH] Pa3THUKOB;

e ¢opmupyer B OX CHOHCOK KIACCHBIX pYKOBOJAWUTENEH UM  KOHTPOJHPYET
aKTyaJlbHOCTH TaHHBIX (pa3nen DK «HaznaueHune K1acCHbIX pyKOBOAUTENEI);

e 3amoJHseT rpaduk 3x3aMeHoB (paznen K «"paduk sK3aMeHOBY);

e BBOJUT JaHHBIE 00 OpraHm3anuu 3aMmeH mnpenonaBareneit (pazgen DK «3amena
TpenogaBaTeneii»);

e 3aMOJIHAET TeMaTHYecKue IUIaHHpoBaHMs 1o mnpeameraMm  (pazzen K
«KanengapHo-TemaTuueckue miaHbl»);

e pacmpenenseT y4yeOHYIO Harpy3Ky COIJIacCHO y4eOHOMY IUIaHY B COOTBETCTBUHU C
YTBEPXACHHBIMU CIIUCKAMH YYUTENIeH-TIPEIMETHUKOB, KJIACCOB, YUYEOHBIX TpYII
(pazgen DK «PacnpeneneHue Harpy3Km»);

e BBOJMT JaHHbIE U GopmupyeT B DK 0CHOBHOE U CKOPPEKTHPOBAHHBIE PACTTHCAHUS
3aHATUN Ha y4yeOHBIN mepuon (4eTBepTh, mosryroaue, rona) (pasmen DK
«Pacniucanue 3aHATHIN).

Anmunuctparop IK:

e 3aKpBIBACT MPEIBIAYIIWNA YUE€OHBIH TOJ, OTKPHIBACT HOBBIA Y4YEOHBIH TOJ
(ycraHoBka/miepeBos; B  HOBBIM ydeOHbIH rom — pasmen DX «Hactpoiika
MpoTrpaMMBbI», mopazaen « Tekymuii yaeOHbIi ro1y);

e Ha3HAYaeT mosb3oBaTeneit DK, To ecTh HaJenseT MpaBaMu JOCTYIA MPU OTKPBHITUU
HOBOTO y4e0OHOro rojla B COOTBETCTBUM C Y4YEOHBIM IUIAHOM, PACIHCAHUEM,
npukazamu gupekropa [Ikosnsr;

e YCTaHaBJIMBAET pacnucaHue 3BOHKOB (pazaen DX «Pacnucanue 3BOHKOBY);

e TpPEOCTaBIsieT JOTUHBI U maponu g aoctyna k OX (aHeBHuKy) (paszgen DK
«Du3NUeCcKUe JTHIIAY);

e obecneunBaeT B3auMmojeiictBue DK M CMEXHBIX CHCTEM, BBINOJIHSAET PE3EpPBHOE
KONMPOBAHUE JIAHHBIX;

e KOHCYIbTHUpPYeT nosb3oBatenelt XK no Bonpocam paboThl ¢ HUM;

e OCYIIECTBIISIET TeXHHUYeckoe obOciyxuBanue XK, B TOM uuCie YCTaHaBIMBAeT
OOHOBIIEHHSI KOH(UIypaluy; €KEAHEBHO MPOBOAUT PE3EpPBHOE KOMHpOBaHHE 0a3
JAHHBIX; YAaIseT MOMEYeHHbIE 0OBEKThI; HACTpanuBaeT (CHHXPOHHU3UPYET) JAaHHBIC
Mexay DK u anexkTpoHHBIM AHEBHUKOM (pa3nen DK «HacTpoiika cuHXpoHU3aIuu
JTAHHBIX));

e ocymecTBisierT anmMuuuctpupoBanue XK (paznen XK «AIMUHUCTPUPOBAHUEY);



e pasrpaHUYMBAET MpaBa JOCTyNa TOJh30BATENCH B COOTBETCTBHH C ULEISIMH U
3amauaMu  00pa30BaTEIILHON JESITENLHOCTH W y4eOHOW Harpy3kd IIeIaroroB
(pazgen DK «Hactpoiika nonp3oBarenieil u mpasy).

5.10. PaboTHHKM METUIIMHCKOM ciyx0b1 LIIKOMIBI:

e 3aNONHAIOT B Hadayse ydyeOHOro roja pasnen «JIuct 3m0poBbs»: cBeaeHHs 00
AQHTPOTIOMETPHUYECKUX JAHHBIX OOYJaromUXCs, TPYIIE 3I0POBBS, MEIUIIMHCKOM
rpymnmne i 3aHATHH (PU3WYeCKOW KyJIbTypoil, HOMEpe HEOOXOIUMON y4eOHOI
MebenH, a TaKkkKe METUIIMHCKIE PEKOMEH IAIlHH;

e 00ecreunBalT aKTyalbHOCTh JMaHHBIX pazzuena DX «JIluct 310poBbsS» B TeUeHHE
roja.

5.11. Cneunanuct KagpoBoi CiIyObl BBOJUT U KOHTPOJIUPYET aKTYaIbHOCTh JaHHBIX:

e 0 memarorudeckux corpyanukax lkoibr: mpueM Ha paboTy, YBOJIbHEHUE, TTEPEBOI,
Ha3HA4YCeHHE JOHKHOCTU (OCHOBHOM M MO COBMECTHTEIIBCTBY), MIPUBS3KA K TPYIITIE
«Cotpymaukn» (pazgensr XK «Dusnueckne numay, «lIlpuem Ha paboTy»,
«YBonbHeHHE, «Kaaposie iepemenieHus», «COTpyTHUKIY);

e cnUCKH COTpYAHUKOB IIIKOJBI, MX MTOHKHOCTH, B TOM YHCIIE PYKOBOJUTEIIEH,
rpaduk padotel (pazgensr DK «lloapazmenenus», «Jlomknoctny, «I'paduxu
paboTHI»).

5.12. Cexperapp (pedepeHT) ocymecTBiser (GopMHUpPOBaHHWE TIPUKA30B O JIBIDKCHUH
yJamuxcs (3a4ncieHne, BEIObITHE, OKOHYaHUE yueObl, IEPEBOJI B IPYTOM KJIaCC/TPYIIy).

5.13. Vuamuecs Ikonasr 1 uX poauTenu (3aKOHHBIC MPEACTABUTEIN) HUMEIOT CIIEAYIOIINE
BO3MO>KHOCTH TIPH TTOJIb30BAHHUH AJICKTPOHHBIM JTHEBHUKOM:

e TOJy4aroT MHPOPMAIUIO O JOMAIIHUX 3aJaHUSIX;
e TIOJyYaroT JJaHHBIE 00 ycIIeBaeMOCTH 00yJaromuXxcs (BbICTaBIEHHBIX OTMETKAX).

6. IIpaBa noJsb3oBareei K

6.1. Bce momp3oBatean XK umeror IIpaBO HCIIOJIB30BATh €TI0 B CKCAHCBHOM PCKUMCE.
HcknroueHueM SBIISICTCS MMPOBCACHUEC TCXHHUYCCKHUX pa60T, KOTOPBIC MOT'YT IIPOBOJAUTHCS B
CPOK HE bonee CYTOK C YBEAOMIICHUEM MOJIL30BaTENICH 3a HCACIIO A0 Hadalla pa60T.

6.2. KnaccHble PyKOBOJIUTENM HMEIOT IMpaBo HH(YOPMUPOBATH POJUTENIEH O COCTOSIHUU
YCIIEBa€MOCTH M IOCEIIAaeMOCTH HUX JeTed 4depe3 OTyeTbl, cPOopMHUpOBAaHHBIE HA OCHOBE
maHabIx 2K, Mo He0OXO0JMMOCTH.
7. OTBeTCTBEHHOCTD MOJIb30BaTeei K
7.1. Bce nonb30BaTesin HECYT OTBETCTBEHHOCTb:

e 3a HapyumeHue TpeboBaHuit dexepanbHoro 3akona ot 27.07.2006 Ne 152-03 «O

NEPCOHAJIBHBIX JAHHBIX);
e PA3NIalICHUEC CBOUX YYCTHBIX JAHHBIX (HOFI/IH, Hapom,);



e HapylieHHe TPeOOBAHMI HOPMATHUBHBIX IPABOBBIX JOKYMEHTOB, B TOM YHCIE
JIOKQJIHBIX aKTOB M MHCTPYKLUH, ONPEIEISIIOIINX MOPSA0K ucnoas3oBanus XK B
COOTBETCTBUH C 3aKOHOJATEILCTBOM PO.

7.2. upexrop LlIKkosbl HECET OTBETCTBEHHOCTh 32 CBOEBPEMEHHOE YTBEPKICHHUE YUEOHBIX
IJIAHOB, IUJIAaHA paclpeeIeHUs IeJaroruueckoil Harpy3ku 1 yueOHOro pacrnucaHusl.

7.3. 3amecTHUTeNnh JUPEKTOPA IO Y4eOHO-BOCTIMTATEIHLHOU Pab0TEe HECET OTBETCTBEHHOCTD:

e 32 CBOEBPEMEHHOCTh (OPMHUPOBAHMS YUEOHBIX IUIAHOB, IUIAHA paCHpeACICHHUS
MeJarornyeckoil Harpy3ku 1 yueOGHOro pacrrcaHus;

e pacmedaTrky COOTBETCTBYIOIIHMX pa3aenoB DK B KOHIE Y4eOHOro roja u HX
odopmMIIeHHE.

7.4. Anmunuctparop 9K HeceT OTBETCTBEHHOCTb:!

e 3a Oecrnepeboiinoe (pyHKIMmoHupoBanue DK, 6a3 JaHHBIX U CMEKHBIX CUCTEM
CBSI3W;

e BBINMOJIHCHUEC PE3CPBHOTO KOIMMPOBAHUA JAaHHBIX;

e HAIIOJIHCHHUEC U aKTYAJIbHOCTb 0a3el JaHHBIX pa6OTHI/IKOB IxoJ5I.

7.5. Texanueckuit cenuaniucT u agMuHucTpaTop DK HeCyT OTBETCTBEHHOCTD:

e 32 CBOEBpPEMEHHOE CcoxpaHeHue Komui DK Ha DJIEKTPOHHOM  HOCHUTEINE
nHpopManuu (ONMTUYSCKOM JUCKE) M pacledaTKy JOKYMEHTOB Ha OyMa)kKHBIX
HOCHTEJISX;

e COOTBETCTBHME YyueTHbIX 3amuceid X (akram peanusamuu o0Opa3oBaTeIbHOMN
NesITeNIbHOCTH;

e TPaBUIBHOCTHIO UCIOJIb30BaHUS DK.

7.6. Yuurens (megaroru) HeCyT OTBETCTBEHHOCTD:

e 3a CBOEBPEMEHHOCTb BHECEHHS, JOCTOBEPHOCTh M AKTYaJIbHOCThH JaHHBIX 00
YCIIEBAEMOCTH M MTOCEIIAEMOCTH YYAIIUXCS;

e eXKeaHeBHOE 3anoyiHeHue DX

e YCTpaHEHHUE BBHISBICHHBIX OMIMOOK MpH BeaeHuu IK;

e COXPaHHOCTb CBOUX PEKBH3UTOB JOCTYyNa, HCKIIOUYAIOUIYI0 MOAKIIOUEHUE
MMOCTOPOHHUX.

7.7. KitaccHele PYKOBOIUTEIIN HECYT OTBECTCTBCHHOCTD:

e 32 CBOEBPEMEHHOCTh BHECEHHs, JOCTOBEPHOCTb M AaKTYaJbHOCTh JAaHHBIX 00
YCIIEBAEMOCTH U MOCEIIAEMOCTH yJaITUXCS;

e JIOCTOBEPHOCTh M aKTyaJIbHOCTh CIIMCKOB KJlacca U MH(POPMALIUU 00 yJaIuxcst 1 UxX
porutensx (. U. O., Homep Tenedona, aapec 3MEKTPOHHON MOYTHI);

e CBOEBpEMEHHOE HH(MOPMHUPOBAHUE POJUTENCH O COCTOSHHUM YCIEBAEMOCTH MU
MIOCEIIAEMOCTH UX JeTeH nmocpenctsoM IXK;

e TMpPEeNOCTaBICHME IO OKOHYaHMM y4eOHBIX ueTBepTed  (mosyroaumit/rona)
3aMECTHTENIO JUPEKTOpa MO y4yeOHO-BOCHHUTATENIbHOW paboTe OT4EeTOB 00
YCIIEBAEMOCTH U MOCELIAEMOCTH yJalIUXCsl Kiacca.



7.8. ucneruep oOpa30BaTEILHOTO YUPEKICHUS HECET OTBETCTBEHHOCTh 32 CBOCBPEMEHHBIM
BBOJI M TOJJEPKAHHE B aKTyaJdbHOM COCTOSIHUM AaHHBIX ydamuxcs Lllkonsl, pacnucanue
3aHATUHN, OTPAXKEHUE JIBMKECHUS YYAIllUXCS, BEJICHUE JKypHAaJla 3aMEH, aKTyaJIbHOCTh OTYeTa
110 3aII0JIHEHUIO JKypHaJa IeJlaroraMu.

7.9. PaGotHukm MemuUMHCKOH  ciayxObl  IIIkombl  HECyT  OTBETCTBEHHOCTh 32
CBOEBPEMEHHOCTb 3al0JHEHUS pa3aena «JIMCT 310pOBbs» U aKTYaJIbHOCTh IAHHBIX B HEM.

7.10. CrenmanucT KagpoBOW CIyXKObl HECET OTBETCTBEHHOCTh 32 BHECEHHE M KOHTPOJb 3a
aKTyaJIbHOCTBIO IaHHBIX O COTPYIHUKAX, YJaCTBYIOIIKX B 00pa30BaTEIbHOM 1€ATEIbHOCTH.

8. OTyeTHBIE NEPUOBI H XpaHEeHHe HH(POPMALUH

8.1. OrueTs! 1O YCIIEBACMOCTHU U MOCCIIAEMOCTHU CO3JA0TCA B KOHIIC YCTBEPTH, INOJIYTOAUA U
y4eOHOT0 roja.

8.2. Otuer o 3anonHennu DK U HAKOIUIAEMOCTH OTMETOK CO3/IAETCS €KEMECIUHO.

8.3. Ilo 3aBepuIeHNH OTYETHOTO TEpHoa (YETBEPTH, IMOIYTOAUs, YI€OHOTO TOa) HTOTOBBIE
BEJIOMOCTH paclevaThIBalOTCs Ha OyMa)KHOM HOCHTEJNE, 3aBEPSIOTCS MOJMUCSIMH M€/1aroros,
KJIACCHBIX PYKOBOJUTENEH, 3aMECTHTENsl IUPEKTOpa MO y4yeOHO-BOCHUTATENBHOW paboTe,
JTUPEKTOpA.

8.4. Tlo oxoHYaHMu Yy4eOHOrO TOJla WTOTOBBIE  BEJIOMOCTH  IPOIIMBAIOTCS,
MIPOITHYPOBBIBAKOTCS,
OTICUATBIBAIOTCS M CAAFOTCS B ApXUB JUIS XPAHEHUS B YCTAHOBIICHHOM IOPSIJIKE.

8.5. Ilo okoHuanuu ydeOHOTO roaa mojiHas Bepcus XK MepeHOCUTCS Ha SIECKTPOHHBIN
HOCHTEJIb HMH(POpPMAIMU — ONTHYSCKHHA JHCK, OIEYaThIBACTCS, 3aBEPSICTCS IOJIHCHIO
3aMECTHTENsI AUPEKTOpa MO Y4eOHO-BOCIUTATEIBHON padoTe W pacuIupOBKOW MOANUCH U
XPAHHUTCS B APXHMBE B YCTAHOBJICHHOM IOPSIIIKE.
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